Flexible Working Policy – Shaftesbury Abbey Primary School
1 Scope
This policy has been adopted by Shaftesbury Abbey Primary School and applies to all employees
2 Introduction
Shaftesbury Abbey Primary School has committed to being an exemplary equal opportunities employer and we recognise the contribution flexible working can make to this.  The needs of the children in our school are paramount and we will ensure that this is considered in relation to all requests for flexible working
The Children and Families act 2014 changed the law on the right to request flexible working this has been enhanced by the Employment Relations (Flexible Working) Act 2023
This policy aims to encourage employees to consider flexible working, as Shaftesbury Abbey Primary School recognises the benefits that can be achieved by both employees and employers.  It is part of the policy of Shaftesbury Abbey Primary School that any employee is supported to talk openly and informally at any point to discuss their options in the first instance.
[bookmark: _GoBack]The nature of work in schools can lead to limited flexibility but Shaftesbury Abbey Primary School is committed to working where possible to identify solutions to suit both the individual and the needs of the school. 
A formal flexible working request is a request to permanently change the employees terms and conditions.
3 Responsibilities
3.1 it is the responsibility of the governing body to ensure that this policy is applied consistently and appropriately and that all requests are considered in line with legislation. In addition the school will ensure that;
· Working patterns comply with the working time regulations
· Working patterns do not adversely impact on the education level or quality of the school
· That the contractual entitlements of any employee is not contravened
· No employees application is refused without due consideration to the feasibility of proposed working pattern

4. Employee responsibilities
When considering submitting flexible working request employees should fully consider the implications on their terms and conditions and any potential pension implications. Flexible working may have an impact on pension benefits and therefore employees are strongly advised to contact their relevant pensions providers for further advice.  If the employee is submitting a request in relation to a disability or any protected characteristic under the Equality Act, you are strongly encouraged to include this in your application.
Law relating to this document
Employment Rights Act 1996
Equality Act 2010
Flexible Working Regulations 2014
Employment Relations (Flexible Working) Act 2023.

